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Letter from the Director

Dear Parent/Guardian:
Warm welcome to Stage Aurora Theatrical Company!

| want to thank you for allowing your child to be a part of the 7t Performing Arts Summer
Institute organized by Stage Aurora Theatrical Company, Inc. We have such an outstanding
summer planned for your children! I f you
as many stimulating activities into the summer as possible! But | want to assure you that it will be
an enjoyable and fun learning experience as your child discovers the world of performing arts and
theatre.

The summer camp will feature diverse activities from stage presence, voice and music training,
sketches and acting scenes to the culminating performance showcasing the skills that the
campers have learned during the four week program.

Stage Aurora Theatrical Company, theatre that enlightens, is a professional theatrical
organization that brings the Arts to underserved communities of Jacksonville, FL; and in particular
the Northside Jacksonville. We are happy to produce and present outstanding works of arts and
offer a family entertainment.

Performing Arts Summer Institute is a part of our on-going commitment to engage children and
youth in the performing arts programming which is often lacking in the school system in the City.
Other programs for children and youth include 100 Youth Voices Musical Theatre Program and
Performing Arts Literacy Initiative that offer additional opportunities for your child to learn more
about performing arts. The final summer camp performance will take place the week of July 8,
2011 the last week of camp.

We also want to invite you to the 4™ Aurora Jacksonville Black Arts Festival which will take place
July 22-24,2011.

Thank you for your participation in the Stage Aurora Summer Camp program in 2011. If you have
any gquestions or suggestions, pl ease do
(904.765.7372).

Sincerely,

Darryl Reuben Hall

Founder and Executive Director
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Stage Aurora Performing Arts Summer Camp Creed

“WE ARE THE BEST”

We are the BEST...WE DON'T BELIEVE IN BEING LIKE ALL THE REST,
BECAUSE WE KNOW HERE AT STAGE AURORA THEATRICAL SUMMER
CAMP, WE ARE THE BEST. WHEN WE GET TIRED AND WE WANT TO STOP,
WE KEEP ON GOING UNTIL WE REACH THE TOP. WE BELIVE IN
OURSELEVES AND WE DON'T HESITATE, TO LET THE WORLD KNOW THAT
WE ARE GREAT. WE STRETCH OUR MINDS AND WE INTEND TO GROW,
FOR WE SHALL ALWAYS BE THE STAR OF THE SHOW. WE STRIVE AND
ACHEIVE IN ALL THAT WE DO, FOR GOD KNOEW WHAT HE WAS DOING
WHEN HE CREATED ME AND YOU. WE SHALL THINK BEFORE WE ASK,
WORK BEFORE WE REST AND LET THE WORLD KNOW, THAT WE ARE THE

BEST!!!

We encourage all parents and campers to learn the creed. It is a great

motivational tool for campers and will be recited on a daily basis.



Areas of Study
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the artistic side of all campers. We offer a wide range of artistic programs
ranging from vocal production to Taekwondo. This year, the campers will be

trained in the following areas:

1 Acting

9 Dance

1 Vocal

1 Taekwondo
With each of these skills possessed, your child will be ready for the stage in no
time. Each teacher is highly qualified and has been professionally trained to
perform his/her duties. At the end of the summer, the campers will be
PAO&I Ol ET ¢ ET OEAOA OEIT x AT OEOI AA O! . E
be showcasing their talents and skills acquired throughout the duration of the

summer camp program.



Signing Camper In & Out

Parent/Guardian must enter through the front entrance of the Performance Hall
Parent/ Guardian must sign-out child and wait at front entrance desk for child
Staff will locate child and assist child to the front entrance for dismissal
Parent/Guardian may not pick up child from any group or group activity

Only Staff should be walking around to various groups in Performance Hall

After 4:30 p.m., Parent/Guardian must sign late sheet & regular sign out process
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If child is not in designated activity or enrichment, contact other staff or Program
Coordinator.

8. If Parent/Guardian would like to speak with Staff, please have Parent/Guardian
obtain permission from Program Director.

Sign-Out Procedures

1. Ask politely the students name
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3. Secondly, determine the location of the student. Check Enrichment schedule or
Attendance. (Staff and Student on Attendance & Enrichment Staff Name and
Group on Enrichment Schedule)
4. Thirdly, contact the appropriate group and ask for the student. (Staff member
should inform the Teacher or Enrichment counselor that student is to be
signed out and released)
5. 8ET A OEA OOOAAT O QathorizAtiolSheet] (Makelsuke nmk OAT O
of student is line with Parent/Guardian responsible for student pick-up).
6. &ET A OOOAAT OOB6 TOAtiShket.TT O0AOAT O 3ECI
7. Parent/Guardian sign signature in the appropriate box for day of the week (Ex.
Monday, Tuesday, Wednesday, etc.)
8. Inform Parent/Guardian to wait for child.
9. Please DO NOT be late for pick up, as our staff has other duties and
responsibilities in camp. $5 for every five minutes that you are late will be
AEAOCAA O1T UI OO AEEI AG QpoAakrivdiftkekOEOET T Al
parent/guardian is late for pick-up or before child can return to camp the

following day.



Daily Camp Schedule
8:30-8:45-Warm Up/Overview
8:45-9:30: Class 1 Technique
9:30-10:30: Class 2 Technique
10:30-11:30: Class 3 Technique

Note: Campers will be rotating from one class to the next every hour for the
first half of the day. Each camper is required to participate in ALL classes and

cooperate with the instructor. Failure to do so will result in disciplinary actions.
11:30-12:30: Lunch

Note: Lunch will be provided for ALL campers; however, if you choose to send a
lunch with your child, please make sure it is a lunch that does not have to be

heated or warmed.
1:00-3:00: Production Rehearsal
3:00-4:00: Production Rehearsal

Note: Production Rehearsal is the time of the day when the campers are
brought together to begin work on their stage production for the end of the
camp. During this time, they will utilize the concept of teamwork by compiling
all songs, dances, and scripts learned for the day in an effort to mount and

complete the final production.
4:00-4:30: Wrap-Up/Debrief

Camp ends at 4:30pm.



General Summer Camp Rules

1. Respect the property of the camp. Treat everything in a way that protects and
preserves all property. Do not liter. Honor all equipment that is used. Clean up any
mess that you make.
2. 2A0OPAAO 1T OEAO AAIi PAOGO AT A OOAEAGO POIT PAOO
want to be respected. ALL campers should participate and follow the planned
program. Each individual is expected to observe the daily routine of camp life,

including:

<

NO gum chewing
NO candy

< <

NO Sunflower seeds
NO FIGHTING: There is a “No Tolerance Policyd6 A&l Oh OOAAIl ET Ch £E
away from the group, and/or instructor, sexual inappropriate innuendos or
behaviors and hitting or aggressive behavior towards the staff and other
campers. If you, (your child) commit any of the following offenses, that camper
will be automatically dismissed for the remainder of the summer.
Y You are responsible for safe-guarding valuables that you bring to camp.
Y Visitation of campers by outsiders will not be allowed.
Y No camper can leave without an authorized camp official.
3. Camp is a time to meet new friends. We ask that all campers mix and mingle with
everyone else. We do not guarantee that friends will participate in all activities
together.
4. Campers are expected to be responsive to camp staff authority and their reasonable
request.
5. ALL campers are expected to conduct themselves in a safe manner. Contact an adult
staffif AT AARO Ei i AAEAOCAT U EZEZ UT O ATT160 MEAAT xAl
6. Do not bring, weapons, hazardous materials or equipment.
7. Do not bring any computer or video games to camp.

8. Walking barefoot is not permitted

Parents Signature: Date:

Campers Signature: Date:



DAILY ATTENDANCE & SIGN-OUT PROCEDURES

Attendance

1. Attendance conducted twice daily (3:00 p.m. & 4:00 p.m.) at
Academics & Enrichment

2. if child is not accounted for, please contact the Program
Coordinator

3. Attendance monitors safety, behavior, and student
traffic/movement

4. If a parent visits your group, please send parent to the sign out
table or to the Program Coordinator. No child is to leave until staff
has been notified and child has been appropriately signed out by

appropriate parent/ guardian.

Dress Code Policy
Y Pants should fit properly at the waist and may not be baggy or sag.

Y Shorts are acceptable. (Length must be below the fingertips of the fingers
xEAT OOAT AET ¢ xEOE AOI O A@OAT AAA
Y No Sandals/flip-flips (see dance instructor for additional information).

Y NO Jewelry is allowed.

*** The following are prohibited: Low cut, midriff, tank tops, sleeveless or
backless blouses, shirts or dresses: skin-tight clothes for boys or girls****



<
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Expectations of Campers:

Campers are expected to come to camp with a good attitude, positive and
ready to learn.

Campers should be active participants in the program.

Follow all rituals and routines

Be open to new ideas

Always try and support those around you

Expectations of Parents:

Parents are expected to pick up students at 5:00pm. There will be a late
charge of $5 for every five minutes passed the designated time of pick up.
Whoever signs the child in, must sign the child out unless prior
communication has been made between camp director and parent.
Parent must walk the child all the way up to the gate. The staff is not
responsible for campers that are dropped off outside of the mall.

[.D. will be required for pick-up



Parent Wish List

We have created a wish list for parents. If you are able to provide any of the following items
on the list to the camp, it would b greatly appreciated. Those items are as follows:

Magazines

Corn Starch

Scissors

Markers

Crayons

Construction Paper

"1 ATE #%$60
Elmers Stickers

9. Poster Boards

10. Glow in the Dark Spike Tape
11.Video Camera

12. Disposable Cameras

13. Paint Brushes

14.Index Cards

15. Bulletin Board Paper (All Colors)
16. Paint (Latex-Gesco)

17. Costume Jewelry

18. Card Board

19. Art Tissue Paper

20.Bond Paper
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22. Glitter (All Colors)
23.Portable Dance Bar
24. Carts

25. Shelves with Wheels
26. Any type of dance clothing
27.Jazz shoes (All sizes)
28. Paper products

29. Hand Sanitizers

30. Lysol

31.Deodorant

32.Soap

33. Sanitary Napkins
34.Band-aids

35. Dish detergent

36. Bottles of Water
37.Tissue

38. Paper Towels



SEX ABUSE, MOLESTATION, AND PHYSICAL ABUSE
POLICY AND SCREENING
A.Introduction

Stage Aurora Theatrical Company, Inc. provides arts education programs for children and
youth (boys and girls), including summer camps, performance and theatre programs, musical
programs and the like. Occasionally, the nature of the activities in performing arts may result
in bodily contact between participants. It is the position of Stage Aurora that due to the
physical contact and other activities involved in the educational programs that its volunteers,
participants and staff should not be exposed to unnecessary risk to their health and safety.

Stage Aurora follows policies consistent with the state and federal applicable laws relative to
the detection of child abusers, child molesters, persons involved in criminal offenses of a
sexual nature or criminal offenses that are adverse to the administration of educational
programes.

If any member of staff, volunteer, or participant is charged with a criminal offense of a sexual
nature, child abuse, child molestation or other disqualifying offense, she or he may be
suspended pending the resolution of said charges and the completion of a background check.

Participation in Stage Aurora programs or activities may be terminated, refused, or denied to
an individual who has been convicted of a criminal offense, of a sexual nature, child abuse,
child molestation or other disqualifying convictions.

In matters under the jurisdiction of Stage Aurora, the Board of Stage Aurora may make such
confidential investigations as would be necessary to implement these policies and
procedures.

B. SEX ABUSE POLICY

It is the policy of Stage Aurora that there should be no sexual abuse of any minor participant
involved in any of its programs, campsh DA O/&I Oi AT AAOh 1 AAOET cO
events, by an employee, volunteer or independent contractor. A minor is an individual who
has not reached the age of consent or has not been emancipated.

Sexual abuse of a minor participant occurs when an employee, volunteer, or independent
contractor touches a minor participant for the purposes of causing sexual arousal or
gratification of either the minor participant or the employee volunteer or independent
contractor. Sexual abuse of a minor participant also occurs when such minor touches an
employee, volunteer or independent contractor for the sexual arousal or sexual gratification
of either the minor participant or the employee, volunteer or independent contractor if the
touching occurs at the request or with the consent of the employee, volunteer or
independent contractor. Neither consent of the participant to the sexual contact, mistakes as
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I OOT OAG O bBvéntaGe@élehseslo@ codiplaint of sexual abuse. Upon proof of
violation of this policy, the violator will be permanently banned and/or suspended from
30ACA 1 601 OA8O DPOI COAI O AT A AOAT OOs

C. PHYSICAL ABUSE POLICY

It is the policy of Stage Aurora that there should be no physical abuse of any participant

ET OT1 OAA ET AT U T &£ EOO DPOI COAi 6h EOO AAIi BPOh b
events by any employee, volunteer, or independent contractor. Physical abuse means

physical contact with a participant that intentionally causes the participant to sustain bodily

harm or personal injury other than physical contact that would be normal when participating

in an activity or program. Physical abuse also includes physical contact with a participant

that intentionally creates a threat of immediate bodily harm or personal injury that is

inconsistent with the normal activities in the Stage Aurora programs and events.

Physical abuse does not include physical contact that occurs as part of activities designed by
the professional staff, volunteers and independent contractors to teach or demonstrate
performing arts skills, including dancing and the like activities. Permitted physical contact
may include but is not necessarily limited to teaching acting techniques that require physical
contact, warm-up exercises, and other physical activities practiced in a non-threatening non-
sexual manner.

D. SCREENING POLICY

It is the policy of Stage Aurora that it will not authorize in its programs that it directly
controls or sanctions, any volunteer or employee who has routine access to children (anyone
under the age of majority) who refuses to consent to be screened by Stage Aurora before
he/she is allowed to have routine access to children in Stage Aurora.

A person may be disqualified and prohibited from serving as an employee, volunteer, trainer,
coach, or teacher of Stage Aurora if the person has: 1) been convicted (including crimes the
record of which has been expunged and pleas of no contest) of a crime of child abuse, sexual

AAOOA T &2/ A T ETT Oh PEUOEAAI AAOOAh AAOOEIT C A A
manslaughter, felony assault, any assault against a minor, kidnapping, arson, criminal/sexual

conduct, prostitution, crimes relating to controlled dangerous substance or crimes related to

said offenses; 2) been adjudged, liable for civil penalties or damages involving sexual or

physical abuse of children; 3) been subject to any current or permanent Court Order

involving any sexual abuse or physical abuse of a minor; 4) had their parental rights

terminated; 5) had a history with another organization (volunteer, employment, etc.) of

complaints of sexual or physical abuse of a minor; 6) resigned, been terminated or been

asked to resign from a position whether paid or unpaid due to complaints of sexual or

physical abuse of minors: or (7) had a history of other behavior that indicates that they may

AA A AAT ¢cAO O1 AEEI AOAT ET 3O0AcCA ' OOI OA T 0 30

E. CONSUMPTION/USE/ABUSE OF MOOD ALTERING SUBSTANCES



[t is the judgment of the Board of Directors of Stage Aurora that consumption/use/abuse of
mood altering substance/or controlled dangerous substances is detrimental to the health,
state of mind, body and spirit of children and youth participants.

Therefore, with the best interest of its participants in mind, Stage Aurora prohibits the use by
any participant of mood altering substances/controlled dangerous substances during active
participation in its programs. Upon discovery of any violation, they will take action to remove
the participant from participation in its programs for a reasonable period of time.

For the purposes of this policy the word mood altering substances/controlled dangerous
substances shall include the following:

- Intoxicating beverages including but not limited to alcohol

- Non-prescription or prescribed controlled substances

- Prescription or prescribed controlled substances when used to excess in violation of
doctors orders or to produce the state of impairment or intoxication in the participant

F. CRIMINAL BACKGROUND CHECK

A criminal background check is mandatory for all teachers, instructors, assistant instructors,
volunteers and independent contractors engaged by Stage Aurora to work with children and
youth. An assistant instructor or teacher includes anyone who will be alone with the
participant or responsible for a participant during program activities. A written
authorization form allowing Stage Aurora to order an individual criminal background check
as required by Stage Aurora and it is the responsibility of the candidate for a teaching and
ET OOOOAOI OO bi OEOETT OI &£EI1T 100 OEA AAAEGCOI O
office.

Stage Aurora shall appoint a three-member committee which will be designated the
Background Check Committee to administer all background check procedures. The
Committee shall be made up of a representative from the Stage Aurora board and staff. The
chair of the Background Check Committee will receive the completed background check
authorization forms and shall submit the forms to the Background Check agency selected by
Stage Aurora. The Background Check Committee shall receive and review the results of the
background check reports from the investigating agency. The Background Check Committee
shall determine if any individual does not meet the Stage Aurora minimum standards for
teachers, instructors or volunteers and shall use the criterion stated herein as a guide.

The Backgrounds Check Committee shall notify the affected applicant that a disqualifying
entry has been reported on the criminal background check.

To the extent possible, all information contained in response to the criminal background

checks or disclosed in the review process shall be kept confidential and not disclosed or

discussed outside of the review process or the Committee. In the event that an applicant feels

A T EOOAEA EAO AAAT OADPT OOAA ET OEAEO AOEIl ETAI
responsibility to contact the reporting agency and resolve any issues. Stage Aurora is not

responsible for errors or omissions that may be reported on background checks. The



Background Check Committee of Stage Aurora shall maintain all authorizations, records and
reports in a confidential matter.

G. IMPLEMENTATION

This policy applies to all programs and events organized or sanctioned by Stage Aurora and

its partners. All employees, volunteers and independent contractors must be screened before

OEAU AOA AillTT1TxAA O x1 OE xEOE AEEI AOAT AT A UI
and events.



EMERGENCY PLANS

EMERGENCY PLAN A: Weather
In the event of an act of Weather:

1. All students move quickly and quietly to the Main Performance Hall area.

EMERGENCY PLAN B: After-School Intruders

1. Make sure all students are accounted for in classes.

a. If students are out of order, please contact the Program
Coordinator.

b. Turn off all lights and collect students at Entrance of the
Performance Hall.

c. If students are out of order, please contact the Program
Coordinator.

2. Stay Quiet and Calm
3. Remain with Teacher, Enrichment Counselor until Program
Coordinator or authorities arrive to assist you.

POLICE 904 630.0500
FIRE DEPARTMENT 904.732.5145
FIRE (NON-EMERGENCY) 904.630.0529
POISON CONTROL 1.800.222.1222
DEPT. OF CHILDREN AND FAMILIES 904.798.4247
ALL EMERGENCIES 911

Office Contact Information

Office Number: 904-765-7372
Fax Number: 904-765-7312

Email Address: stageaurora-administrator@hotmail.com
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